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Western Region Football League (WRFL)
POSITION DESCRIPTION

Club Development Manager

Department: Operations/Administration
February 2023

The Western Region Football League consists of 34 clubs and over 300 teams competing in
Open Age and junior competitions.

Volunteers are the lifeblood of community football; they are integral to the week-to-week
operations of our game.

The role of the Club Development Manager is to support club volunteers across the
WRFL.

The role will work with clubs and volunteers (committees and boards) that participate in
WRFL competitions to support with the workload of volunteers and support those club
volunteers performing key duties, to build self-sufficiency in clubs and associations.

The Club Development Manager has primary responsibility for:

Attend all club development workshops
e Plan and deliver support initiatives that promote good governance in clubs whilst
minimising volunteer strain

e Support clubs identifying and registering a club volunteer coordinator

e Support volunteers with education and compliance programs by coordinating
seminars and workshops (programs may include Child safeguarding, WWCC, Social
Media usage, Respect and Responsibility, Racial Vilification and Cultural Awareness
programs)

Position overview

e Provide advice and support to affiliated clubs with regards to “Club Help” to build self-
sufficiency and capacity in clubs and associations

e Reduce the burden and workload of clubs by identifying Strategic Community
Investment Fund (SCIF) grant opportunities and assisting clubs with the application
process

e Support clubs and associations with volunteer recruitment and retention

e Planning and delivering support initiatives which minimise volunteer strain such as
identifying improved processes and efficiencies

e Create reward and recognition opportunities such as league awards and club awards
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e Planning and delivering support initiatives which minimise volunteer strain such as
identifying improved processes and efficiencies

e  Work collaboratively with AFL Victoria and other leagues to identify best practice
support for volunteers
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e WRFL Chief Executive Officer
Internal Relationships:

e All WRFL staff
External Relationships:
e AFL Victoria key contacts;
e WRFL key club personnel;
e Other relevant community organizations
Professional Attributes

Core Competencies
e Understanding of the Volunteer capacities of Community Clubs

e Knowledge and understanding of Australian Football in Victoria with experience
in volunteering in community football

e Highly developed communication and interpersonal skills, with high
level of stakeholder management skills, especially negotiation

Mandatory
e Ability to build strong working relationships — internal and external

e Demonstrated personal initiative and ability to work effectively unsupervised
whilst a member of a team

e Satisfactory “Working with Children” check or ability to obtain

e Current Driver's Licence

e Experience volunteering

Attributes

Desirable
e Desire to establish or further a career in Sports Management

e Proficiency in use of computers, document presentation and of Microsoft
applications which should include well developed word processing, spreadsheet
and web-based skills such as Social Media
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NOTE: This position description is not intended to be all-inclusive. The employee may perform other
related duties as negotiated to meet the ongoing needs of the organisation.

Working Conditions:
Location:

The Club Development Manager will work primarily from the League’s office located at Whitten Oval.
Remote communication facilities may be provided to allow the incumbent to access the League’s
computer server from home office facilities.

Hours of Work:

The role may be performed on a part time or full time basis by agreement with the Chief Executive
Officer. During the off-season, normal hours will be primarily scheduled between Mondays and Fridays
inclusive. Significant flexibility will be required during the football playing season to facilitate attendance
at games and League functions.

Remuneration:

This is a permanent position. Remuneration will be negotiated with the preferred candidate and will
include base salary, paid public holidays, 4 weeks annual leave, long-service leave accrual and statutory
superannuation guarantee payments. Time-off will be negotiated in lieu of extra time worked.

A probationary period will apply. Full conditions of appointment will be confirmed in a contract of
employment.



